
   

 

CHILD ABSENCE DOCUMENTATION  - UPLOAD ONCE 

7 Absences are paid IF documentation is uploaded  

      UPLOAD CHOICE #1 - Provider Portal Document Library 

 

 

You can upload directly into the Document Library when entering your 
attendance.  

 

 



 

      UPLOAD CHOICE #2 - Provider SharePoint Site 

You can upload directly into your Provider SharePoint site when uploading 
your Sign In/Out Sheets, but please do not include notes with your sign in/out 
sheets.  Upload excuse notes separate as 1 file and label the file as excuse 
notes with the month, such as “ExcuseFeb22” 

 

UPLOADING EXCUSE NOTE DOCUMENTATION TO THE PORTAL OR TO 
SHAREPOINT IS A PROVIDER'S CHOICE AND YOU ONLY NEED TO UPLOAD 
ONCE.  

If you have any questions or need assistance, please contact 
Reimbursement  

Director of Reimbursement Ginger Paugh at 935-6154 or Ginger.Paugh@elcofswfl.org 

Lead Reimbursement Specialist Talya Zapata at 935-6172 or  Talya.Zapata@elcofswfl.org  

Reimbursement Specialist Karen Bautista at 935-6168 or  Karen.Bautista@elcofswfl.org 

Reimbursement Specialist Grant Thompson at 935-6114 or  Grant.Thompson@elcofswfl.org 
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